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Financial Controller
Permanent, Full Time
Starting May 2026

Job Summary

We are seeking a Controller to oversee the day-to-day accounting operations and ensure the accuracy and
integrity of our financial reporting. Reporting directly to the Chief Financial Officer (CFO), this role is
responsible for overseeing the finance team, strengthening internal controls, and delivering timely, reliable
financial reporting. The Controller will support the CFO on budgeting, forecasting, and strategic initiatives
while taking ownership of core accounting processes, compliance, and continuous improvement efforts.
This is an excellent opportunity for a hands-on financial leader who thrives in a collaborative environment
and is ready to elevate the organization’s financial operations.

Job Duties

¢ Oversee and manage day-to-day financial operations, ensuring accuracy, efficiency, and
compliance with organizational policies.

e Lead month-end, quarter-end, and year-end close activities, delivering accurate and timely
financial reports.

¢ Oversee payroll processing and ensure accurate administration of employee benefit and pension
plans.

e Support the annual budgeting process through data analysis and collaboration with executive
leadership.

¢ Administer accounts payable processes, including payment processing and timely preparation of
bank reconciliations.

e Prepare and remit statutory obligations, including GST and WCB, in accordance with regulatory
requirements.

o Assist with the year-end audit by preparing audit schedules, responding to auditor inquiries, and
coordinating required documentation.

e Act as a key financial liaison with the CFO, providing analysis, recommendations, and advice on
organizational matters.

¢ Provide day-to-day direction, guidance, and oversight to the Finance and Administrative Assistant
to ensure effective workflow and task completion.

e Ensure compliance with applicable financial regulations, accounting standards, reporting
requirements and funding agreements; develop, implement, and maintain internal controls to
safeguard organizational assets.

¢ Optimize financial processes and reporting tools to improve accuracy and efficiency.

e Perform other related duties as required to support the financial health and operational
effectiveness of the organization.
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Qualifications

o Post-secondary education in Accounting, Business Administration, or a related field required.

e CPA designation strongly preferred.

e Minimum of four (4)+ years of progressive accounting and financial management experience.
Demonstrated knowledge of non-profit financial practices, budgeting, financial analysis, and
foundational fund accounting principles.

e Experience preparing financial reports and working with accounting and financial management
software, including QuickBooks.

e Strong proficiency with Microsoft Office, with advanced working knowledge of Microsoft Excel for
financial analysis and reporting.

e Experience with ADP Workforce Now or comparable payroll systems is considered an asset.

e Proven ability to work effectively both independently and collaboratively within a team
environment.

o Excellent organizational skills with a high level of attention to detail and accuracy.

e Strong communication and interpersonal skills, with the ability to convey financial information
clearly and professionally.

o Effective time-management skills with the ability to prioritize competing demands and manage
multiple deadlines.

Application Process
Applicants can email their cover letter and resume to Amanda Clarke, Chief Culture Officer no later than
Friday, April 10th.

Attention: Amanda Clarke
Email: amanda@creativeoptionsregina.ca

Thank you to all those who apply. However, only those selected for an interview will be contacted. We
are an equal opportunity employer who prides itself on the diversity of the team we employ.
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